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Department of Housing and Community Development

Senior Loan Underwriter- Single Family (C96034)
 (HCD Community Program Administrator II)

This is a contract position with no benefits
Hiring Range:  $43,725 – 56,750 

The Maryland Department of Housing and Community Development (DHCD) is a national leader in the financing and development of affordable housing and community development lending.  As such, the primary function of the Community Development Administration is to encourage and support homeownership in Maryland. We are good but strive to be great.  To make this happen our team needs members that will challenge the status quo, effectively communicate ideas and issues, independently bring forth practical and efficient solutions, believe change is good and want to come to work knowing that what they do makes a difference in their neighborhood.

DHCD has an immediate opening for a contractual Senior Loan Underwriter.  This position involves extensive interaction statewide with local administering agencies, nonprofit sponsors, developers, other state agencies, realtors, mortgage lenders, and the general public throughout the origination and underwriting process.  The underwriter will (1) process and underwrite complex single family homeownership projects for approval of reservations of permanent mortgage funds; (2) underwrite a full case load of individual single family uninsured and insured loans; and (3) perform compliance review on lender-originated loans.  

DHCD offers a flexible work schedule, advancement and career path opportunities, casual business dress on Fridays and training opportunities to stay current in one’s field. There is ample free parking, a cafeteria in the building, and DHCD is located in close proximity to the historic capital of Annapolis.

Minimum Qualifications

Education:
A bachelor’s degree from an accredited college or university.

Experience:
Five years of administrative or professional experience in financing and providing technical assistance for development or rehabilitation of multifamily or single family housing; neighborhood revitalization and business development; community infrastructure development; or historic preservation programs.

Notes:

1. Additional administrative or professional experience as defined above 



 
   may be substituted on a year-for-year basis for the required education.



2. Additional job-related education may be substituted for up to two years of 


 
   
    the required experience at a rate of thirty credit hours for each year of 




    
    experience.

Applicants should clearly state their experience in any of the following single family loan areas: mortgage underwriting, mortgage loan analysis, underwriting for compliance with federal IRS requirements and State regulations, and single family project development.  Please provide precise information about the dates of employment (or education substitution) for the required experience.

To apply please submit a Maryland State Application (MS-100 – downloadable at http://www.mdhousing.org/Website/Employment/Employment.aspx) no later than close of business (5:00 p.m.) on 03/19/2010 to:

Sarita C. Durant

Recruitment Manager

Office of Human Resources

Department of Housing and Community Development

100 Community Place – 2nd Floor

Crownsville, MD 21032

Durant@mdhousing.org 

All applicants must be eligible to work in the United States. Educational credentials from foreign countries must be evaluated by an approved education review service. This evaluation must be submitted with your application. For further information, you may call International Consultants of Delaware, Inc. (302-737-8715) or World Education Services Inc. (800-937-3897 or 202-331-2925).
DHCD is an Equal Opportunity Employer.
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